Appendix 16C
Criminal History Review Justification Form

Instructions: 
Corporation State Office: Use parts A and B of this form to recommend a VISTA applicant with a criminal history to enroll in VISTA, pursuant to VISTA’s Criminal History Check Policy. This form and any additional information must be submitted to VISTA HQ. Submissions via email are acceptable.

VISTA Headquarters: Use this form when a VISTA applicant or member has a criminal history, regardless of whether or not you are recommending the applicant for enrollment or the member for continuation of service in the VISTA program, pursuant to VISTA’s Criminal History Check Policy. This form and any additional information must be included in the applicant, candidate, or member’s file.

Project:  	_____________________________________________________________


Applicant Name:  	__________________________________________________


A. Criminal History (in brief):
Attach copy of the criminal history check report and relevant legal documents detailing the full disposition and outcome(s) from the respective courts.


B. Justification for Acceptance as an AmeriCorps VISTA Applicant/Member:
State the reasons this applicant or member is appropriate for the VISTA member position or for continued service even though s/he has a criminal history. 


___ Accept for Service

						
C. Justification for Denial to Serve (for VISTA HQ Use):
State the reasons you do not recommend this applicant or member for service based on his/her criminal history information. 


___ Deny for Service



Signature: 				
	VISTA Headquarters		Date
	
Attach additional sheet(s) if necessary.
Revised 6/3/2011
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Appendix 16D
Glossary of Terms


AFIS	The FBI’s Automated Fingerprint Identification System is a computer-based method of submitting fingerprints. VISTA candidate’s fingerprints are electronically scanned and digitally recorded.

Applicant	An individual in the process of completing the application forms and interviewing with sponsors, prior to approval of the application by the Corporation State Office

Candidate	An individual recommended by a sponsor and approved by the Corporation State Office, but who has not yet taken the oath of service

Close	A VISTA project supervisor observes and monitors a member beyond the
Supervision	expected level of supervision. VISTA members may not have unsupervised access to vulnerable populations; VISTAs must be accompanied at all times by a responsible staff member.

Deselection	Rejection of a candidate from enrollment in VISTA (prior to taking the Oath of Service)

Fingerprint	Card (FD-258) used for criminal record search (not arrest)
Card	

Member	An individual who has taken the Oath of Service and has been assigned to serve in the VISTA program. Candidates may be sworn-in as members even though the results of a required criminal history check are still pending. A member is also called a VISTA.

NSOPR/	National Sex Offender Public Registry is a database of names, addresses,
NSOR	and demographic data of sex offenders maintained by the Department of Justice.

Recurring	Ability on more than one occasion to approach, observe, or communicate
Access 	with an individual through physical proximity or other means, including, but not limited to, electronic and telephonic communication (Access to such a vulnerable population outside of a project’s design does not constitute “recurring access” of a vulnerable population.) 

Termination	Dismissal of a VISTA member (who has taken the Oath of Service) from service

Vulnerable	(1) Children age 17 years or younger, (2) individuals age 60 years and
Population	over, and (3) persons with physical or mental disabilities	

VISTA	An individual who has taken the Oath of Service and has been assigned to serve in the VISTA program. Candidates may be sworn-in as VISTAs even though the results of a required criminal history check are still pending. A VISTA is also called a member.
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