Book Drive 101:
A How-To Guide to Organize a Book Drive
Congratulations and Thank YOU!

Thank you for agreeing to organize a Book Drive to benefit Whitfield County’s Summer Reading Program. Your efforts will go a long way in supporting our mission “to put a book in a child’s hands this summer”. The books raised through your Book Drive will be used to promote reading this summer by giving each child a book. The books will be given during Whitfield County’s Summer Reading Program in hopes to encourage and facilitate reading during the summer.
This guide is designed to help you to meet and exceed your goal, and provide simple ideas ad helpful hints so that you can launch a Book Drive successfully.

If you have any questions or would like suggestions, please contact 

Marlen Rodriguez 

Readers to Leaders

marlen.rodriguez@ngrl.org
706-876-2504

Amy Martin

Dawnville Elementary School

amy_martin@whitfield.k12.ga.us
706-259-3914
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Step 1: Set and a Date and a Goal

Decide when and how long you would like to have a book the Book Drive. Most places have found that a 2 week book drive works best. Decide on a goal of how many books you would like to collect during this time frame. Most Book Drive organizers set a goal to collect 100-250 books during a 2-week collection period.
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Step 2: Make it Happen!

· Send an e-mail to your staff and customers announcing the Book Drive asking everyone to join your efforts. It may be convenient for others to put a collection box where it is most visible, such as an entry way or lobby. 
· Write an article in the employee newsletter
· Announce the Book Drive at a staff meeting.
· Hang posters in the office break room and lobby.
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Step 3: Wrapping up the Book Drive
Though it is not necessary, counting the books is extremely helpful to us. If your book drive involves students, they are usually excited to discover how many books they have collected. Contact Amy Martin or Marlen Rodriguez for pick up arrangements once your Book Drive is complete. Remember to remove posters, etc. from walls once the Book Drive is finished. 
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Thank you for your support!

