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VISTA Leader, NCACDC
Through collaboration with AmeriCorps VISTA, the North Carolina Association of Community Development Corporations (NCACDC) is hiring a VISTA Leader to work in our Raleigh, NC office. The work of the VISTA Leader will focus on supporting Field Associates as they help their placement sites focus on resource development and volunteer recruitment efforts in the local community and building the capacity of the placement organization. Dates of service are October 29, 2012 to October 25, 2013.

Major responsibilities may include:

· Assist with Program Management of VISTA Initiative

· Oversee professional development and training of VISTA members

· Manage evaluation and outcome assessment of VISTA Initiative

· Develop compliance and progress reports

· Enhance resource development and fundraising activities

· Advance volunteerism 

Prospective candidates will exhibit the following qualifications:

· High school diploma or GED

· Successfully completed at least one VISTA assignment

· Proficient in Microsoft Office applications and the use of standard office technology.
· Exemplary reading and writing skills
· Organized and self motivated

· Able to function in a fast paced environment

· Proficient in multi-tasking and operating well in a fast paced workplace 

· Able to work flexible 35 to 40 hour weeks, including some evenings and weekends

· Must be able to attend mandatory VISTA Leader Training
Preference will be given to applicants who demonstrate the following:

· Some college credits, or college degree
· Knowledge of community economic development 
· Young adults from rural NC, veterans, military family members, and recent college graduates
AmeriCorps benefits include: 

· A stipend, paid biweekly

· Your choice of an end-of-year education award or cash benefit

· Health benefits

· A year of federal jobs hiring preference
Local program benefits (to the degree possible):

· Professional development
· Practical experience in the non-profit field
· Mentoring from seasoned professionals
· Additional specialized training when possible
How to apply: All candidates must apply through www.MyAmeriCorps.gov. Final candidates must undergo a criminal background check and FBI fingerprinting. Criminal records do not necessarily disqualify you from becoming a VISTA.
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