Independent Contractor 
Part-time Opportunity

We are looking for an independent contractor to facilitate an online accredited college course for AmeriCorps VISTA members. Must employ best practices and technical expertise in online course delivery, distance education, remote student support and engagement, and online community building. 

Education Northwest works with schools, districts, and communities across the country on comprehensive, research-based solutions to the challenges they face. Together with our partners at the Bank Street College of Education and the Corporation for National and Community Service, we have over 17 years of experience supporting AmeriCorps, Senior Corps, and Learn & Serve programs, staff, and members as they work to promote positive change in their communities. Among other responsibilities, this includes providing face-to-face and online training and extended learning opportunities to over 6,000 AmeriCorps Volunteers in Service to America (VISTA) members who serve annually on anti-poverty projects across the United States.

The VISTA Blend is a series of online learning courses designed for AmeriCorps VISTA members. We are currently looking for instructors for the online portion of the Resource Development: Fundraising & Grant Writing VISTA Blend course.

About the course:
Resource Development: Fundraising & Grant Writing is a 10-week, facilitator-led online course for VISTAs serving in the areas of resource development. VISTAs learn about fundraising, special events and grant writing within the VISTA context of building organizational sustainability and increasing organizational service capacity. 

The course has received 3 credit hour recommendations from the American Council on Education. A VISTA who successfully completes the course earns a certificate of completion as well as 3 transferable academic college credits that can be used to advance his or her post-secondary education.

Responsibilities:
· Facilitate approved curriculum in accordance with assigned course schedule via the VISTA Campus using the Moodle LMS
· Communicate course expectations, guidelines, deadlines and events via course forums
· Grade student assignments and quizzes in accordance with course rubrics and guidelines
· Answer course-related questions via email, web chat and phone when necessary
· Reply to student inquiries within 48 hours
· Seed and moderate course forums
· Participate in course reporting and evaluation tasks 
· Part time instructors work under the direction of the Lead Faculty for the course

Time Commitment: 
· 12-15 hours/week during course, including daily course interaction
· 5-10 hours pre course (will minimize if returning facilitator)
· 5-10 hours post course 
· Training and course run January 2 - April 10, 2013

Minimum Qualifications:
· Two years online facilitation experience; Moodle experience preferred
· Subject matter competency in course content area
· Excellent written and verbal communication skills
· Reliable computer with broadband or faster Internet connection in your home or home office
· Ability to independently perform the following computer functions: using email, managing files, recording and reporting grades electronically, and using computer applications including word processors, spreadsheets, Internet browsers, Google docs and sites, webinar platforms such as WebEx, and web search engines
· Experience working with VISTAs or with national service is desirable
· College teaching experience, including via online or distance education methods is preferred; Moodle experience a plus
· Master’s degree preferred 


Send resume and a cover letter addressing how you meet the requirements of the job to vistablend@gmail.com

Applications will be accepted until December 3, 2012.
