Kassie Edwards

Cell: (727)238.5277 ∙ Email: kedwards@wau.edu

Objective
As an AmeriCorps alumnus, my goal is to bring social justice and informal education into neighborhoods and underserved populations by motivating citizens to take responsibility and action for their community’s wellbeing. As a museum professional, I aspire to bring history into classrooms and continue the experience for patrons outside of the museum by engaging them in educational activities and providing administrative support for the museum’s goals. 

Experience

· Washington Adventist University, Takoma Park,  MD 
            

  Sept 2012-Current 

Program Coordinator 
· Create & develop a retention program for 1st generation students.
· Develop and conduct campus learning resource workshops.
· Coordinate community service programs between students and community partners.
· Publish brochures, promotional materials, newsletters and scholastic publications.
· Document program process and outcomes on a quarterly basis.
· Generated over $10,000 in donated funds to assist in programming.
· Provided administrative support to the Center for Student Success to include managing and preparing incoming correspondence; responding to inquires; coordinating and scheduling appointments, meetings, and conferences; and maintaining professional relationships and contacts with individuals, groups and organizations.
· Providence Children’s Museum, Providence, RI 
         
           Sept 2011-Sept 2012 

Museum Educator

· Facilitated learning in the Museum’s hands-on exhibits and programs.
· Developed and conducted curriculum resource workshops.
· Conducted on-going evaluation and assessment of the program.
· Manage museum docent trainings and coordinated volunteer scheduling

· Provided administrative support through the use of established procurement and acquisition procedures to include preparing purchase orders, tracking progress of pending actions, following up with vendors, maintaining inventory, and ordering of office supplies.
Smithsonian National Museum of African American History & Culture 
      June-Aug 2010 

Education Intern, The Kinsey Collection 
· Created pre- and post- visit lessons for the Kinsey exhibition. 

· Developed an in-gallery guide for Kinsey exhibition.
· Developed Kinsey exhibition training materials for Docent Workshops. 

· Researched historical stories that involve youth throughout history for future programming.
· Maintained record of artifacts in the Collections Information System (CIS) database.

· Moderated Memory Book online submissions. 

The Mary Brogan Museum, Tallahassee, FL 


      
      Jan-May 2010 

Art Intern, The Kinsey Collection, North by Southwest: Native American Collection 
· Conducted tours to museum patrons and school groups. 

· Evaluated and processed incoming artifacts for exhibition condition reports. 

· Researched concepts for future exhibits. 

· Installed new exhibit, uninstalled ending exhibit. 
· FSU Strozier Library, Tallahassee, FL 

     

    Oct 2008-May 2009
Collection Access Team/Assistant Librarian
· Assisted in collection development, acquisitions, cataloging, binding and preservation 

and gift management.
· Assisted in formulating and implementing general policies and programs for the library and assisted in patron access services management.
Education
· Washington Adventist University, Takoma Park, MD
Anticipated Graduation: Dec 2014

Masters, Public Administration


3.75 GPA
· Florida State University, Tallahassee, FL





   May 2010


Bachelor of Arts, African American Studies 







Minor, Museum Studies
· Seminole State College, Sanford, FL





   May 2008

Associate of Arts, Interior Design/General Studies 
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Skills

Proficient in American Sign Language, 55 WPM, Proficient in MS Office, Quark, CPR/First Aid Certified, Camping Skills, Grant Writing
Professional Memberships
· National Urban League– Member
· New England Museum Association – Member
· Association for the Study of African American Life and History - Member
· National Museum of African American History and Culture – Charter Member
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