Action Planning Worksheet


	What
	Who
	When
	Done

	Identify fundraising goals
	 
	 
	 

	Create fundraising team
	 
	 
	 

	Develop prospect database
	 
	 
	 

	Choose approach (Phone, Mail, Event)
	 
	 
	 

	Make the ask
	 
	 
	 

	Track results
	 
	 
	 


Use this worksheet to identify tasks for your fundraising team to conduct an individual giving campaign. 
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