VISTA Pre-Application Screening Form
Applicant: ______________________________________________________

Reviewed By: ___________________________________________________

Make sure to check the applicant’s file for the following items:

Is the applicant old enough?




☐ Yes

☐ No

Is applicant a legal, permanent resident?



☐ Yes

☐ No

Does applicant have a BA or higher?



☐ Yes

☐ No

Are both online references completed?



☐ Yes

☐ No

Does applicant have any felonies or convictions?


☐ Yes

☐ No

Supplementals Submitted

Cover Letter







☐ Yes

☐ No

Resume







☐ Yes

☐ No

Essay Questions






☐ Yes

☐ No

Considering the whole application, evaluate the applicant on scale provided:

1. Inadequate- Definitely not hire

4. Good- Would Hire

2. Poor-Probably not hire


5. Wow- Definitely Hire

3. Potential- Might hire

	Motivation and Commitment:


Score: ________________

Candidates should score higher if they have:



· Done work similar to this program

· Taken the time to include a cover letter or extra reference

· If this program seems to fit well with their goals

· Filled it out completely and professionally

· Displayed a history of service in their experiences

· Applicant submitted early

Candidates should score lower if they:

· Have not put much time into the application

· If their answers to questions are brief or lack sufficient information

	Flexibility:


Score: ________________

· Work History

· Personal Motivation Statement

	Maturity:


Score: ________________

· Would their maturity work for their site?

· Work History (reason for leaving)

· Do they have rich, varied life experience?

· “Emotional maturity”

· Is this their first job?

	Interpersonal Skills:


Score: ________________

· Type of work done in the past

· Comments of references

· Skills section of the application

· Experience working with diverse groups and/or understanding of cultural diversity

· Team Work

· Leadership positions/experiences

	Productive Capacity:


Score: ________________

· Do they have skills appropriate to the sites’ projects?

· Are they high achievers?

· Have they ever worked/volunteered with any of our partner agencies?

· Have they received any special awards?

· Did they go to school and volunteer?

· Have they seen a project through the beginning to the end?

· Are they the terminator type-worked, volunteered and went to school?

Total Score: ________________

	Related Work/Volunteer Experience:


Please list relevant work or volunteer experiences:
	


Recommend Interview? 

☐ Yes
☐ No
	If no, why? (Be Specific)

	If yes, suggested placement(s)


	Overall Impression:


Score: _________________

Is the application as a whole professional? Complete?

	


	Comments:


Please list strengths and weaknesses; Is there anything interviewers should be aware of or factors that would discourage an interview altogether?

	


