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MLSA AmeriCorps VISTA Applicant Checklist

	Applicant Name:
	

	Applicant Phone Number: 
	
	Applicant Email: 
	

	Position(s) Applying For:
	

	
	

	
	

	
	

	
	

	
	

	Application

	Date Application Received:
	
	Application Materials: 

	Date(s) Contacted for Interview:
	


	 AmeriCorps Application
 Reference 1 _____________________________
 Reference 2 _____________________________

	Date of MLSA Interview: 
	
	

	Host Site Referral

	MLSA Interview Status: 
	  Applicant Sent to Host Site(s)                 Pending                 Not Sent to Host Site(s)

	NSOP Check Status: 
	  Passed                   Did Not Pass
	Referral Email Date: 
	

	Date Sent to Host Site(s):
		 Date:
	Site:

	
	

	
	

	
	

	
	

	
	

	
	




	Notes on Host Site Follow-up:  
	










	Selection

	Date of Offer: 
	
	Offer Status: 
	 Accepted       Declined 

	Date of Acceptance: 
	
	  Offer Letter          Sponsor Recommendation

	Notes:
	








	Approval Information Sent: 
	
	  Relocation Fact Sheet
 VISTA Campus/AmeriCorps Portal Link 

	Approval Forms Received: 
	
	  Montana VISTA PSO Information 

	CNCS Approval

	Approval Request Sent: 
	
	 Approved: 
	  Yes                    No

	Forms Completed: 
	
	  Citizenship (via Portal) 
  Travel Request Profile (via Portal)  

	Pre-PSO

	MLSA Welcome Email: 
	
	  SNAP Information           MAC Information 

	CNCS Welcome Letter: 
	
	  MLSA Follow-up

	Notes and Dates of 
Follow-up Contact:
	

	Additional Information: 
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