Preparing  for PSO

[bookmark: _GoBack]Now that you are placed in PSO it is critical that you complete several forms and trainings prior to attending PSO. You should complete these ASAP to avoid delays to processing your VISTA enrollment paperwork. They are in two different locations:

1.My AmeriCorps Portal (http://my.americorps.gov): 
1. Travel Request Profile
1. Direct Deposit information
1. W4
1. Life insurance (accept or decline coverage)
1. End of Service award selection($5,550 education award or $1,500 year-end stipend)
1. Designation of Beneficiary for Unpaid Compensation
1. V-81 Form (Use of Vehicles) – see below to determine if required
1. Print your VISTA Assignment Description (VAD) to bring to PSO

*V-81: One of the online forms you may be required to complete through your My AmeriCorps account is the Use of Vehicles or Public Transportation (V81) form. The V-81 Form establishes a written agreement between the Sponsoring Agency and the VISTA member to reimburse VISTA members for costs associated with using their vehicle or public transportation as part of their VISTA duties (not daily commuting). At the bottom of the V81 form under the section titled “Describe all Purpose of Travel”, the term “all” is a bit misleading. Please copy and paste in the following sentence for this section of the V81: “Travel for service-related activities to accomplish the goals of the approved AmeriCorps VISTA project.”

2.VISTA Campus (www.vistacampus.org):
· Terms, Conditions, and Benefits – print out the certification & bring to PSO
· Civil Rights and Responsibilities

Note: You are encouraged to create an account on VISTA Campus and suggest that you use the same as your My AmeriCorps account to make it easier to remember.

Important Reminders about PSO:
· Attendance at PSO is mandatory for all first year VISTA candidates. Depending on where your Home of Record (HOR) is located, the VISTA Training Unit may enroll you in a different PSO located closer to your home. For this reason, if you are relocating to serve, please do not book or arrange any travel until you receive final approval to relocate from the VMSU! 
· All VISTA Trainees will have their hotel room and meals pre-paid for at the host site hotel for PSO. However, please plan to cover any incidental costs such as long-distance phone calls, room service, and other non-standard expenses related to your hotel stay. 
· You are required to stay at the designated hotel during PSO and you will be assigned a roommate from among the VISTA trainees attending. You are not allowed to bring guests to the training unless pre-approved in writing by this office. 
· Reasonable accommodations will be made for trainees with different abilities.
· While attending the PSO, it is mandatory that you report and participate in all sessions in a professional manner. CNCS staff may deselect an AmeriCorps VISTA trainee from PSO for failure to meet the basic standards of conduct.
· Trainees who meet all expectations at PSO will take the Oath of Service on the last day of the event to become an AmeriCorps VISTA member.
· In a few weeks you will receive a PSO logistics packet with additional information on PSO.
