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	TIMESHEET

	
	DATE
	TIME IN
	TIME OUT
	TIME IN
	TIME OUT
	TOTAL DAILY HOURS

	Monday
	8.5.13
	8:45am
	12:15pm
	1:00pm
	4:30pm
	7.5

	Tuesday
	8.6.13
	8:45am
	12:00pm
	12:30pm
	4:15pm
	7

	Wednesday
	8.7.13
	8:45am
	12:00pm
	12:45pm
	4:30pm
	7

	Thursday
	8.8.13
	8:45am
	12:00pm
	12:30pm
	4:00pm
	6.75

	Friday
	8.9.13
	9:00
	-
	-
	4:00pm
	7

	Saturday/Sunday
	
	
	
	
	
	

	TOTAL HOURS FOR THE WEEK
	35.25

	DAY
	ACTIVITIES
	RESULTS

	Monday
	Worked on transcribing NOW leadership article. Multiple rounds of editing for monthly E-News. Continued to flesh out Contributor List database outline.
	Got half way through NOW leadership article transcription. Monthly E-News accepted my editorial changes.

	Tuesday
	VISTA monthly meeting in the am. Continued NOW leadership article transcription. Final E-News edits.
	Finished transcription ahead of deadline.

	Wednesday
	Met with Betsy & Anita to finalize Contributor Database outline, and implemented final changes. Started implementing data. Began editing down NOW leadership article
	E-News went out. Contributor Database system approved & now in place.

	Thursday
	Researched and formulated questions for August’s E-News Member Story—sent email to member with interview outline preparation questions. Sharrod going away get together.
	Nearly prepared to begin Member Story—much more familiarized with past Member Stories. Told a couple funny jokes at Sharrod’s going away party. 

	Friday
	Finalized & sent pre-interview questions for Member Story. Heard back from member. Druple/website/blog meeting with Tommy. Consulting e-news meeting with Betsy.
	Everything on track for this Wednesday Member Story interview. Prepared for this week’s meeting with Consulting about their e-news. Better grasp on backend blog/website functions.

	Saturday/ Sunday


	
	

	Other accomplishments:
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